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Charging and Remission Policy in Respect of School Activities at Barham Primary School 

 
1. Introduction 
 
 The law on charging in connection with education in maintained schools is set out in sections 

449 - 462 of the Education Act 1996.  Section 457 requires the governing body to determine 
and keep under review a policy in respect of both charging and remission arrangements.  No 
charge may be made by the school unless it has drawn up a statement of its policy. 

 
 As the school is now responsible for its budget in accordance with financial delegation, 

charging and remission is in the main a matter for the governing body, subject to compliance 
with the statutory requirements.   

  
2. School Policy 
 
Our school aims to:  

 Have robust, clear processes in place for charging and remissions  

 Clearly set out the types of activity that can be charged for and when charges will be made 

 This policy is based on advice from the Department for Education (DfE) on charging for school activities 
and the Education Act 1996, sections 449-462 of which set out the law on charging for school activities in 
England.  

 

 
 
2.1. Individual music and vocal tuition with school hours 
  
2.1.1. Charges 
 
 A charge will not be made when tuition is provided to fulfil the requirements of the National 

Curriculum or under the first access to Key Stage 2 Instrument and Vocal Programme.  The 
school may, however, ask for voluntary contributions for such tuition. 

 
 A charge will be made if tuition is at the request of the pupil’s parent or carer.  Where a charge 

is made, it will include the cost of the teacher providing tuition, the cost of sheet music and 
the hire and insurance of a musical instrument. 

 
 No charges will be made for children in care.  
 
2.2 Board and Lodging 
 
2.2.1. Charges 
 
 Where a school activity requires pupils to spend nights away from home, the governing body 

will make a charge for board and lodging whether or not the residential trip is deemed to have 
taken place in school hours.  The charge will not exceed the cost of the board and lodging 
provided for each pupil involved. 

 

https://www.gov.uk/government/publications/charging-for-school-activities
http://www.legislation.gov.uk/ukpga/1996/56/part/VI/chapter/III


 Where a trip is deemed to have taken place outside school hours and is not required for the 
purposes of the National Curriculum, charges not exceeding the cost will also be levied for 
travel. 

 
2.2.2 Remission 
 
 Where a pupil participates in a residential trip deemed to take place in school hours, or is 

involved in a residential trip in or outside school hours which forms part of the syllabus under 
the National Curriculum, the governing body will remit in full any board and lodging charges 
for a pupil whose parents are in receipt of: 

 
 

 Income Support 

 income-based Jobseeker’s Allowance 

 income-related Employment and Support Allowance 

 support under Part VI of the Immigration and Asylum Act 1999 

 the guaranteed element of Pension Credit 

 Child Tax Credit (provided you’re not also entitled to Working Tax Credit and have an 
annual gross income of no more than £16,105) 

 Working Tax Credit run-on - paid for 4 weeks after you stop qualifying for Working Tax 
Credit 

 Universal Credit - if you apply on or after 1 April 2018 your household income must be less 
than £7,400 a year (after tax and not including any benefits you get) 

 
Charges will be made for children in care on the basis of affordability.   
 

 
2.3. Transport 
 
2.3.1 Charges 
 
 In general, any transport provided by the governing body in school hours will be provided free 

of charge.  However, where a pupil makes use of transport not provided by the school to travel 
direct from home to an activity sanctioned, though not provided by the school, then parents 
will be expected to meet the costs of such travel.  An example of this is travel direct from 
home to work experience – albeit this is more likely to happen at secondary level. 

 
2.4. Charging for ‘finished products’ 
 
 A charge may be levied to cover the costs of materials/ingredients for subjects such as design 

or food technology where parents have indicated in advance that they would like their child 
to bring home the finished product. 

 
2.5. Optional extras (i.e. outside school hours) 
 
 A charge will normally be levied for an activity defined in section 455 of the Education Act 

1996 as an “optional extra” which is provided wholly or mainly outside school hours - see 
section 3 below.  Such charges made will not exceed the cost of providing the activity, divided 
equally among the pupils participating. 

 



 Prior written agreement will be obtained from the parents of pupils involved in an optional 
activity for which a charge is to be made. 

 
 There is a range of activities, which the school defines as “optional extras”.  The majority of 

these will be self-supporting, unless the governing body wishes to meet the cost out of the 
school’s own funds.  The charge made can include: 

 
 (i) the pupil’s travel costs; 
 
 (ii) the pupil’s board and lodging costs; 
 
 (iii) materials, books, instruments and other equipment; 
  
 (iv) non-teaching staff costs; 
 
 (v) entrance fees to museums, castles, theatres, etc.; 
 
 (vi) insurance costs; 
 
 (vii) the cost of engaging a teacher, who is already a school employee,  

on a contract for service, as distinct from a contract of employment, specifically for 
the activity. 

 
3. Education partly during school hours 
 
 Where an activity takes place partly during and partly outside the school day, section 452 of 

the Education Act 1996 lays down the basis for determining whether it is deemed to take place 
in or out of school hours.  If the activity is deemed to take place during school hours then no 
charge is made, though parents can be invited to make voluntary contributions.  If the activity 
takes place mainly outside school hours then charges may be made as set out in 2.5 above.  
The calculation to be used to determine the status of the activity will depend on whether the 
activity is residential or non-residential. 

 
3.1.  Non-residential activities 
 
 If 50% or more of the period spent on the activity occurs during school hours then the activity 

is deemed to take place during school hours.  Note that for the purposes of this calculation (i) 
‘school hours’ do not include the break in the middle of the day and (ii) travelling time is 
counted if it occurs during school hours but travelling time out of school hours is not counted. 

 
3.2.  Residential visits 
 
 In the case of visits involving overnight stays, the 50% test is based on the number of half days 

taken up by the activity - where a ‘half-day’ is defined as any period of twelve hours ending at 
noon or midnight.  If the number of school sessions amounts to 50% or more of the number 
of half days then the activity is deemed to take place in school hours.  Numbers of half days, 
or of school sessions, are rounded as follows. 

 
 • where six or more hours in a half day is spent on the trip the whole of  

 that half day is counted. 
 



 • where half or more of a school session is spent on the trip, the entire session counts. 
  
 Thus a school trip during term starting at noon on a Wednesday and ending at 7.00 p.m. on 

the following Sunday would be deemed to take place in school hours - i.e. 9 half days including 
5 school sessions - whereas a trip from 9 a.m. on Friday till noon on the following Sunday 
would be deemed to take place out of school hours - i.e. 5 half days including 2 school sessions. 

 
4.  General notes 
 
4.1 Clothing 
 
 Although no charge will be made for ‘equipment’ for use in connection with education 

provided during school hours, clothing is specifically excluded from the definition of 
equipment.  Parents can therefore be asked to provide their children with such things as 
cooking aprons, PE and sports kit, and football boots in addition to school uniform.  If so, the 
school will determine its policy on this and the arrangements for assisting parents where 
financial hardship might result. 

 
4.2 Voluntary contributions 
 
 Nothing in the Act, or in this policy, prevents parents being invited to make voluntary 

contributions towards the costs of providing activities both within and outside school hours, 
provided that such contributions are genuinely voluntary, and that any request for 
contributions makes it clear: 

 
 (a) that there is no obligation to contribute;  
  
 (b) that pupils will not be treated differently according to whether or not  

their parents make such a contribution; and 
 
  (c) children in care will not be required to contribute. 
 


