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Barham Primary School

Medication Policy
Purposes

· To lay down clear guidance on the circumstances to which medication will or will not be administered by a member of staff.

· To ensure that all members of staff and parents are aware of the procedures for the administration of medication where this deemed to be appropriate.
· To clarify roles and responsibilities with regards to medication.

· To ensure compliance with Brent’s Health & Safety Policy.

Administration of Medication

· Non-prescribed medication (e.g. aspirin, cough mixture) will not be administered by members of staff.

· Short-term prescribed medication (e.g. antibiotics) will not be administered by members of staff.
· Long-term prescribed medication (e.g. long course of antibiotics, asthma relievers) will be administered by a member of staff who is suitably trained and if to do so is in the best interests of the child and their education. In this case a letter from the GP/Doctor the child is under explaining the circumstances of the child’s health and the dosage of medication and the parent/carer to fill in a consent form provided by the school.
· The school encourages asthmatic children from Year 3 upward to administer their own medication, with parental consent.
Roles and Responsibilities
· When the school is agreed, it is the responsibility of the Welfare Officer to administer medication and to keep a record of this. They will only be required to do so if they have had appropriate training.

· The Welfare Officer will be responsible for keeping a record of all the medication held on the premises and will keep it up to date.

· Teachers should not administer medication unless they volunteer to when they accompany children on a day trip or a residential trip. In such a case Teachers should only volunteer if the administration of the medication requires no special training and parents consent has been gained.

· It is the parent’s responsibility to complete the appropriate forms for the administering of long term medication and keep the school informed of any changes.

· It is the Head’s responsibility to ensure that the Staff who administer the medication are suitably trained.

Standard Practice

When administering medication the following practice should be followed;
· Refer to written instructions received by the school

· Checked the prescribed dose

· Check expiry date                                                                               
This policy is based on the following guidance:

Supporting pupils at school with medical conditions 
Statutory guidance for governing bodies of maintained schools and proprietors of academies in England                       December 2015
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